GDPR Compliant
Data Management

Your Business
GDPR
Obligations
Here’s our quick guide
to unravelling the rules

As the General Data Protection Regulation
(GDPR) deadline of 25 May 2018 starts to loom
large on the horizon, it is imperative that
companies are confident in recognising their
legal obligations and know how to apply the
rules fairly and lawfully across their
business practices.
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Who is affected by GDPR?

What is it?

The size of your business does not matter.

The GDPR will replace the UK’s Data Protection
Act 1998 in May.

If you process personal data in the UK, or even if
you are based outside the EU but involved in
processing the personal data of EU individuals,
then your business is subject to the GDPR.
This applies to any organisation including local
authorities and not-for-profit organisations
like charities.

It retains key aspects of the DPA but gives enhanced
rights to the individual in terms of how their personal
data is processed.
It is designed to add an extra layer of security for
individuals at a time when data breaches are rife.
Personal data includes (but is not exclusive to)
details ranging from name and addresses to
passport numbers and bank details. In fact,
anything that can identify a living person.
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When does my business
need to be ready?
The new legislation becomes legally binding from
25th May 2018. After this date, any breaches
involving personal data, such as customer records,
payroll, HR records, CCTV, marketing or wrongful
data processing, could result in punitive fines.

What sort of fines could
be issued?
The Information Commissioner’s Office (ICO)
which is responsible for policing the new law, will
be able to levy penalties of up to £18 million or
4% of annual global turnover – whichever is higher.
In theory, even a business with a turnover of just
£500,000 could face a £18 million fine if the data
breach were serious enough. At this point, the
threat of insolvency or possible closure becomes
a reality.

What is a data breach?
There are many types of data breach including
security issues leading to the destruction,
theft, loss, alteration, unauthorised disclosure,
or access to personal data. It should be
noted that if there is a suspected breach after
25th May, it will be mandatory to report
it within 72 hours of it being discovered or face
fines for non-compliance.
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How myCloud Media is helping businesses prepare
Here’s a summary of the 12 key points for consideration, as issued by the ICO.
1. Awareness – do decision makers and key players in your organisation know the law is changing to the GDPR?
2. Information held – you need to document what personal data you hold, where it came from and who you
share it with. An information audit may be required.
3. Communication of privacy information – you should review current privacy notices and have a plan to make
necessary changes in time for GDPR implementation.
4. Individuals’ rights – check your procedures cover all the rights individuals have, including how you would delete
personal data or provide data electronically in a commonly used format.
5. Subject access requests – plan how your company will handle information requests within the new timescales.
6. Legal basis for processing personal data – analyse the different types of data processing you need to carry out
and identify the legal basis for carrying it out and then document it.
7. Consent – review your procedures for seeking, obtaining and recording consent. Are changes necessary?
8. Children – put systems in place to verify individuals’ ages and to gather parental or guardian consent for the
data processing activity.
9. Data breaches – make sure you have the right procedures in place to detect, report and investigate a
personal data breach.
10. Data Protection by Design and Data Protection Impact Assessments – familiarise yourself with the ICO guidance
on Privacy Impact Assessments and work out how and when to implement them.
11. Data Protection Officers – you should designate a Data Protection Officer or someone to take responsibility for
data protection compliance and assess where this will sit within your organisation’s structure and governance
arrangements.
12. International – you need to determine which data protection security authority you come under.
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Get Ready
At myCloud Media, we know the realities of
the preparation process, having recently
completed a full GDPR internal audit.
We are currently implementing changes to
our own operations and practices and are now
in the perfect position to offer guidance and
support to our customers on this crucial issue.
Not only have we ‘survived’ the audit but we
are delighted to announce that we have
partnered with GDPR compliance and
marketing firm, Allott and Associates, in order to
broaden the data managent and compliance
services to our customers.

Please read the new myCloud Media
PRIVACY STATEMENT here:
www.mycloudmedia.co.uk/privacy.html
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myCloud Media has been very busy supporting customers with compliance guidance. This has
culminated in us being able to share our expertise more widely in a planned webinar, which will be
led by Allott & Associates on Thursday May 10 2018 at 10.00am. The webinar will last around an
hour with the opportunity for attendees to ask questions at the end of the presentation.

To book your place on the free webinar, please visit our website for more information.
Whatever stage your business has reached on its GDPR compliance journey, it may still be worthwhile
registering for the webinar in order to check that you are, in fact, on the right track.

myCloud Media Ltd
16 Commercial Road
Skelmanthorpe
Huddersfield
West Yorkshire
HD8 9DA
Contact details:
Free phone: 0800 849 0888
info@mycloudmedia.co.uk

Remember that time is of the essence and with only weeks left to get your data protection strategy
planned and executed, you need to have a committed corporate focus on compliance priorities.

BOOK NOW - FREE GDPR WEBINAR
10th May 2018 at 10.00am | To register visit www.mycloudmedia.co.uk
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